












Structure the 2-page Executive 
Summary as a bullet-point list:

• Develop 10-15 bullet points 
for each section 

• List abilities, expertise, 
accomplishments, 
awards, innovations, 
contributions, service, 
professional 
development, etc.

Option 2
Bullet-Point 
List







Showcase 
strengths: 
Research

Research (2-3 paragraphs or 1 paragraph and 
bullet points):

q Describe what it is that you do and why.

q What drives your research interests?

q What is your vision for future research?

q List articles/books published or in 
development

q List grants & research awards (name and 
amount awarded)

q List peer reviews

q List presentations/exhibits
(These should separated into 2 categories: since joining 
Pace/Tenure and before Pace/Tenure.














