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I.  THE PROCESS OF REGISTRATION 
 

A.   Priority Registration Deadlines 
 

1. Dates of Registration 
Spring 2025–  
Priority Period WEB Registration: 

 
November 12- 18, 2024 

Spring 2025- Last Day to Register or 
Drop/Add on Web:  

 
January 12, 2025 

Spring 2025- Add/Drop in person or email 

https://portal5.pace.edu/
https://www.pace.edu/its/account-access-and-help/account-services#s-portal
https://www.pace.edu/its/account-access-and-help/account-services#s-portal
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  2.  First Year Courses 
 
First year students MAY NOT withdraw from a first year course and may not transfer from a section to which 
they are assigned.  The Registrar’s Office will check all registrations to ensure that students are enrolled in 
their assigned sections. Full-time students must complete all first year requirements before taking upper-
class courses. Part-time and transfer students must complete all required courses for full-time first year 
students as quickly as possible. 

 
II.   REQUIREMENTS THAT AFFECT REGISTRATION 

 
A. Normal Course Load for Both Divisions (See Academic Rule 7.B) 

 
The normal course load is 13 to 16 credit hours per semester for full-time students and 9 to 12 credit hours per 
semester for part-time students.   

   
B. Overloads and Underloads (See Academic Rule 7.C)  
 
 Although a normal full-time course load is 13-16 credit hours, full-time students may register for  
 10-12 credits as an underload and may register for 17 credits as an overload, with the permission of the Academic 

Dean. 
 
 Although a normal part-time course load is 9-12 credit hours, part-time students may register for 8 credits as an 

underload or 13 credits as an overload, with the permission of the Academic Dean.   
 
 Overload permission will normally be granted only if the student has a strong law school academic record.  Underload 

permission will normally be granted only if the student, through summer school attendance, is significantly ahead of his 
or her class in credits or if, in the case of final semester part-time 4L students, only 8 credits are needed to graduate.  
Students in the full-time program may not carry fewer than 10 credit hours in a semester and part-time students 
may not carry fewer than 8 credit hours in a semester.   

 
        During the summer semesters a full-time student may take no more than 8 credits and a part-time student may take no 

more than 6 credits. 
 
C.  Graduation Requirements (See Academic Rule 4.A) 

 
To graduate, students must earn 88 Academic credits, 6 Professional Development credits, a minimum GPA of 2.30 and 
must pass all required courses.  More information can be found on the Graduation Requirements Worksheet available 
online in the 

https://www.pace.edu/law/academics/registrar/graduation-information
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Part-Time  
First Semester (11 credits) Second Semester (11 credits) Third or Fourth Semester (4 credits) 
Skills I (3) Skills II (3) Property (4) 
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i. a required writing text; 
ii. research agenda and logs (not necessarily graded); 
iii. an outline (not necessarily graded); 
iv. a self-critique or peer-critique experience; and 
v. either (1) a minimum of two hours of class time devoted to the teaching of writing, or (2) individual 
student-teacher conferences, with feedback on further drafts at the 
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Amelia Gould Representation in Mediation Clinic 
Barbara C. Salken Criminal Justice Clinic 
Equal Justice America Disability Rights Clinic 
Environmental Litigation Clinic 
Food & Farm Business Law Clinic 
Immigration Justice Clinic 
Fairbridge Investor Rights Clinic 
 
Externships/Field Placements 
Corporate Law Externship 
Criminal Justice (Prosecutorial) Externship 
Environmental Law Externship (NY and DC) 
Family Court Externship 
Federal Judicial Honors Program (Spring Semester Chambers Placement) 
Legal Services Externship 
Mediation Practicum 
Pro Bono Scholars Program 
Prosecution Honors Externship 
Real Estate Externship 
Semester-in-Practice 
Social Justice Advocacy Externship 
 
Simulations 
Advanced Appellate Advocacy 
Advanced Legal Research 
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If you have questions, please make an appointment to see either the professor to whom you were assigned for 
advisement or any professor with whom you feel comfortable. If you are in the ASAP program, it is mandatory to meet 
with your advisor.  
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E.   Registering for Directed Research, Guided Research, Law Review and Moot Court  
(See #2 - Limitations on Allocation of Credits (Academic Rule 4.C)) 
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b) is ill on the examination day. The student must notify the Registrar’s Office that because of illness 
he/she cannot sit for a particular exam on that day. The student must present a signed note from his 
or her physician to the Registrar’s Office attesting to the illness before he/she is allowed to schedule 
a makeup exam. 

 
c) has a business emergency on the examination day. Prior to the exam day, the student must present a 

signed note (on company letterhead) from his or her employer attesting to the emergency before 
he/she is allowed to schedule a makeup exam.  If travel is involved, student must show proper 
documentation. 

 
d) has an emergency in his or her immediate family on the examination day. The student must notify the 

Registrar’s Office that because of an emergency he/she cannot sit for a particular exam on that day. 
The student must present a note that attests to the emergency before he/she is allowed to schedule 
a makeup exam. 

 
e) has previously submitted a letter from a member of the clergy verifying religious grounds for 

deferment.  
 

   3. Vacation travel plans are NOT a valid excuse to miss an exam. Please do not make any travel plans 
       during the exam period, including the make-up date for each semester. No exceptions will be made. 

Make-up exams must be taken on the day(s) assigned each semester by the Registrar. 
 

V. Law School Tuition and Fees and Payment Information 
   
  A.  LAW SCHOOL TUITION AND FEES    
   

Pace Law Tuition Rates 2024/2025   
Tuition Rate name Description  2024/2025 
Tuition:  JD   
FT JD Yearly Tuition:  Yearly $54890 
FT JD Semester Tuition:   Per Semester $27445 

   
PT JD Yearly Tuition:   Yearly $41190 
PT JD Semester Tuition:  Per Semester $20595 

   
JD Credit Tuition Per Credit $1891 

   

Tuition:  Graduate   
LL.M/SJD Tuition: Yearly $45000 
LL.M/SJD Semester Tuition: Per Semester $22500 
LL.M Credit: Per Credit $1875 
SJD Credit
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Law General Institution Fees Per Semester  

Fee name Description   
Law Institutional Fee  FT JD and FT LLM $329/Sem 
Law Institutional Fee  PT JD and PT LLM $318/ Sem 
Student Technology Fee Full time students per semester  $105/ Sem 
Student Technology Fee Part- time students per semester   $60/ Sem 
Law Student Activities Fee FT JD & LLM for student activities on campus $45/ Sem 
Law Student Activities Fee PT JD & PT LLM  for student activities on campus $30/ Sem 
University Health Care Service Fee * FT Students $75/ Sem 

  
*Provides unlimited sick visits for Fulltime Undergraduate and Graduate students - 
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C.  METHODS OF PAYMENT: 
 
Payment is due by the opening date of the semester. 
Spring 2025 ………………………………………………...January 13
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invitation email to whomever the student “authorizes”.  The invitation will include access to the student account 
information and the ability to submit a payment on the student’s behalf. 

Please note: Payment Plans are only available online. 

F. International Students: 

Pace University is now a partner with FlyWire to streamline the tuition payment process for our international students. 
With FlyWire, you are offered excellent foreign exchange rates, allowing you to pay in your home currency (in most cases) 
and save a significant amount of money compared to traditional banks. You will also be able to track where your payment is 
in the transfer process via a student dashboard and an email confirmation will be sent to you when your payment is 
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We will allow you to be reinstated only if you make full payment within one week of the void. 
 
J.  DELINQUENCY OF OUTSTANDING BALANCES 

 
Delinquent outstanding balances, including those from installment payment plans, are subject to collection by the 
University or, at the University’s option, its designated agent. Late charges and interest may be added to a delinquent 
outstanding balance. In addition, the actual collection expenses, including attorneys’ fees, if any, incurred by the University 
will be added to the delinquent outstanding balance. The amount of the actual collection expenses and fees may exceed 
fifty percent of the delinquent outstanding balance (including any late charges and interest).  
 
Any student who has a delinquent outstanding balance is not eligible to enroll at the University. The University will not 
provide copies of transcripts to or on behalf of any student with a delinquent outstanding balance. A delinquent 
outstanding balance will be reported to all national credit bureaus and may significantly and adversely affect the student’s 
credit history. The University may pursue legal action to recover the amount of the delinquent outstanding balance, plus 
any late charges, interest, actual collection expenses, court costs, and attorneys’ fees. 
 
 
 
K.  STUDENT REFUNDS 

 
Students may be eligible to receive a refund when payments posted to their respective student account exceed the cost of 
tuition, fees, dorm, meal charges, and any other allowable ancillary charges. Payments may include disbursed financial aid 
(including scholarships and loans), check payments, and other payments resulting in a credit balance.  The refunding 
process starts approximately ten business days after the opening date of the semester.  Refunds are generated once per 
week. Students may review the status of their accounts through the MyPace portal, Account Summary. 

 
Refunds from accounts paid by cash, check, money order, or financial aid awards/loans are sent from Pace University to 
BankMobile, for distribution to the student, in accordance with the student’s selected refund preference. Visit BankMobile 
for more information.  
 
If a credit card has been used to pay all or part of a semester’s charges, any credit resulting from any source will be 
refunded first to the credit card, up to the amount charged on the card, but not in excess of the original charged amount.  If 
a credit balance still exists after refunding to the credit card, that credit will be refunded to the student in accordance with 
the BankMobile information above.   

 
Note:  If a student withdraws from a course, or all courses, the level of financial aid eligibility may be recalculated, base


