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Employee must continue to pay 

required premiums. 

continue to pay required premiums.  



Last updated: �������� Effective Date: January 1, 2018 7 

Employees who are on both PFL and FMLA are required to use accrued vacation time in full-day 

increments. The time off will run concurrent to the leaves. Unaccrued vacation time may also be used. 

If  the PFL is 

 

also
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Contact and Legal Disclaimer  

Pace University 

Human Resources 

Goldstein Academic Center, 1st Floor 

861 Bedford Road, Pleasantville, NY 10570 

914-923-2730

Legal Disclaimer 

This policy is compiled using information published on NYS Paid Family Leave website and is designed 

to be a Pace University policy that reflects the regulations of the NYS PFL law. This policy may be 

amended periodically as determined by the University. 

Employee Frequently  Asked Questions (FAQ) 

When do I need to file a claim? 

If  you have a foreseeable situation, you must give 30-days advance notice so the University can plan for 

your absence. If  the event was not foreseeable, you must notify Pace as quickly as possible. If  you fail 

to do so without unusual circumstances justifying the failure, your PFL can be delayed or partially 

denied. 

How will I be paid? 

You will be paid by check directly by Reliance Matrix. You will not be paid the PFL benefit through Pace 

University. 

When will I be paid? 

Within 18 days of filing a complete claim for benefits, Reliance Matrix must pay you or deny the claim 

and provide an explanation of the denial. 

Will I be able to take Paid Family Leave on an hourly basis? 

No, PFL is only available in full day increments. 






